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CRB - Employing people with criminal records: risk assessment

For completion in the case of an employee with Disclosures on their DBS check.
Assessing the risk of employing a person with a criminal record means comparing an applicant's
skills, experience and conviction circumstances against risk criteria you have identified for the
job. But remember that no two offences are exactly alike.
Name of Manager carrying out this
assessment:
DBS Disclosure number only*:
*Please note: Do not refer to applicants / employees
offence on this risk assessment.

Date of DBS Disclosure:
1. Consider the offence:
YES

(a) The nature and seriousness of the offence

(b) When did it happen? The length of time since the offence occurred.

(c) The circumstances involved
(d) The sentence given

(e) Patterns of offending - Was the offence a one-off or part of a history of
offending?
(f) Efforts to avoid re-offending - Has the person undergone a rehabilitation
program?
2. Consider the requirements of the job:
(a) Does the post involve direct contact with members of the public?

(b) Will the nature of the job present any realistic opportunities for the post
holder to re-offend in the place of work?
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NO

N/A

(b) Does the post involve any direct responsisblity for finance or items of
value?
(c) Have the applicant’s circumstances changed since the offence was
committed, making re-offending less likely?
(e) The degree of remorse, or otherwise, expressed by the applicant.

(f) The level and closeness of supervision involved in the job.
3. Once any identified risks have been identifed, then you will need to
make an assessment and rate the risk. Consider the following:
Low / Medium /High

L

M

(a) Who would be at risk? Rate the risk.

(b) Identify the nature, length and frequency of the contact?

(c) What is the likelihood of an incident occurring?

(d) How severe would the consequences be?

(e) Can control measures or safeguards be put in place to reduce the risk to
an acceptable level or mitigate the risk/s? This might include
consideration of alternative working practices.
I have assessed the risk as: (please tick as appropriate)
Low

Medium

High

Conclusion & Recommendation

The recommendation is to confirm the appointment / commence disciplinary proceedings – delete as
required.

Complete File note and place on personnel file. To be used in conjunction with the
recruitment Criminal record checks policy
Manager signature:

Date:
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